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It is expected practice for the Head Teacher to oversee the completion of this ‘Checklist’ to show evidence that the necessary decisions have taken place to ensure the child is safe. Please return to ISL Access and Inclusion. 


	Name of child
	Click or tap here to enter text.
	Date of Birth 
	Click or tap to enter a date.	Year Group
	Click or tap here to enter text.
	School
	Click or tap here to enter text.


	Decision / Action
	Completed


	It has been taken in the best interests of the child or young person and attracts the understanding, approval, and written agreement of parents/carers and in the case of a Looked After Child or young person subject to a CIN or CP Plan, the allocated Social Worker
	☐

	Is the child in receipt of Free School Meals (FSM)? Reasonable adjustments have been made to ensure the child will continue to have access to FSM for the period of the reduced timetable. 
	☐

	A member of the Safeguarding Team has completed a robust risk assessment in keeping with DfE guidance Keeping children safe in education 2023 (publishing.service.gov.uk) and any risks/hazards are managed. If evidence suggests that the child will be exposed to significant risk if not in school, then a reduced timetable should not be a considered option.
	☐

	Complies with Safeguarding best practice i.e., statutory responsibility for safeguarding and promoting the welfare of young people.
	☐

	The reduced timetable is for a limited period with review dates set.
	☐

	A parent signature has been obtained
	☐

	Appropriate and sufficient work has been set for any sessions the child or young person is away from school
	☐

	A member of staff has been identified to coordinate the work to be sent home, how it is to be marked, and how feedback will be provided
	☐

	If the student is eligible for transport support the transport team is informed at least 5 days in advance and informed of the end date. 
	☐

	School has reported the reduced timetable through the HCC Reduced Timetables Portal found in the HfL Grid/SOLERO
	☐



